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Forward thinking. World ready.

How to Create, Deploy, and
Review Survey Results in Blackboard

Step 1: From the Control Panel, select Course Tools and then select Tests, Surveys and Pools, then
Surveys.

Course Tools Tests, Surveys, and Pools

Announcements
Blackboard Collaborate
Blogs Tests
llaborati . .
Collaboration Tests are sets of questions that are graded to measure student p}
Contacts

before students can take the test. Test results are reviewed in th]
Course Calendar

Course Messages

Discussion Board

Glossary

Journals

McGraw-Hill Higher Education
Power User Enroliment Pools

Respondus LockDown Browser Pools are sets of questions that can be added to any Test or Sur
Rubrics Survey.

SafeAssign

Self and Peer Assessment
Send Email

Tasks

[ests_Surveys_and Pools |

Surveys
Surveys are noj graded. They are useful for gathering data fron
in a content folfler for students to respond to the survey.

Surveys

Surveys are a means of gathering in

Step 2: Click Build Survey. I-
Build Survey Impon Survey

Click Build Survey to start

Step 3: Provide a name for your survey. The description and instructions are optional; click Submit
| R0RECERRRREREEEEEEEEEEEEE—————————— |

1. Testinformation
Name

Descigton

TTTT Paagraph v vE-E-T-2-& Pixna
xpDnoa T T ——-" -

QeaEs o o4 kg

Pain p Woras0
nstrucbans

TTTT Puagraph * Aial v vE-E-T-2-& @ixX=a
00Q s T T 1% -

QP EE S, owbes - ¥« ® L E . co

Paih jorcs 0

Submit

Cancel




283 FORT HAYS STATE UNIVERSITY
’»/,v\\ LEARNING TECHNOLOGIES
\4

Forward thinking. World ready.

Step 4: Add Questions to your Survey. Click on the drop down arrow next to Create Question to view the
various question types.

Test Canvas: Test your BlackBoard Knowledge

The Test Canvas allows you to add and edit questions, add Question Sets or Random Block

Create Question + Reuse Question + Upload Questions

Calculated Formula

Calculated Numeric
Either/Or

Essay

File Response ate Question drop-down list
Fillin Multiple Blanks
Fillin the Blank

Hot Spot

Jumbled Sentence
Matching

Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering

Quiz Bowl

Short Answer

True/False

Step 5: Enter the Question T ext.

Question
Question Tile

Question Text
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| Insert/Edit Table

Step 6: Select the Number of Answers, enter the possible answer choices, and mark the correct answer.
Step 7: Enter Feedback (optional) for the student to see.

Step 8: Categories and Keywords are not necessary unless you want to use those features.

Step 9: Click Submit.

Step 10: Repeat Steps 4-9 to add additional questions to your Survey
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How to Deploy a Survey in Blackboard?

Week 1

Build Content v Assessments v Tools v Partner Content v
Test

Survey

Assignment

Self and Peer Assessment
Mobile Compatible Test

McGraw-Hill Assignment

Step 1: Select the Content Area (Assignments, Course Documents, Course Information, and Learning
Modules) where you want to add a survey.

Step 2: Click the drop-down arrow next to the Assessments menu item and select Survey.

Step 3: Select the appropriate survey from your list of existing surveys. (In the list, you will see only NON
deployed Surveys).

. Add Survey

Create a New Survey “raate

Asd an Exsting Survey — Salect Survey Delow -

Submit

Click Submut ro add this Survey. Clic

Cancel

Step 4: Click Submit.
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Step 5: Choose the options that you want applied to this test or survey.

SURVEY AVAILABILITY

Make the link available ® Yes No
Add a new announcement for Yes @ No
this survey

Multiple Attempts
Allow Unlimited Attempts
MNumber of Attempts

Force Completion

Once started, this survey must be completed in one sitting.
Set Timer
nected ing t .
60 Minutes

Auto-Submit
OFF ON

Note: Make sure that you select “yes” to Make the Link Available or your students will not have the
ability to see the survey.

Survey Availability Exceptions allows you to set the survey differently for students who need extra time,
extra attempts and extra availability dates to take the survey. This is how you allow student who have a
disability to take extra time in the survey.

SURVEY AVAILABILITY EXCEPTIONS

Click Add User or Group to sear

dd U Group Rem E i
Ahmed Lachheb_PreviewUser Single Attempt v &
After. & :
DUE DATE Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Until [ o

tud

Ciear  Cancel Save
1 d I4
Due Date @ >

Do not allow students to start the Survey if the due date has passed

You can setup a due date for the survey and check an option to prevent students taking the survey after
the deadline. Students will receive a message after the due date, notifying them that the survey can no
longer be completed.
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Feedback Options:

In the Show Results and Feedback to Students section, you can set which results and feedback are
available to students after they complete a survey. You can set one or two rules using the drop-down
lists. You cannot choose some rules in combination. After you select a rule in the first drop-down list,
some may not appear in the second drop-down list.

If conflicts in rules occur, the most permissive settings for that user or group of users is granted. For
example, students will receive the greatest number of attempts and longest availability time.

SHOW SURVEY RESULTS AND FEEDBACK TO STUDENTS

After Submission ¥ o All Answers Submitted

—Choose— v All Answers Submitted

How to Export and Import Surveys to/from other Courses

The Survey Manager lets you import and export surveys for content reuse and collaboration. Surveys
can be reused by exporting the entire survey to your local computer and then importing the file into
another course’s Survey Manager. When the survey is imported, modifications may be made to
customize it for the new course.

Export

Step 1: Go to the Control Panel select Course Tools, and then select Tests, Surveys and Pools.
Step 2: Select Surveys.

Step 3: Click the double-down arrow and then select export.

Step 4: Save the .zip file to your computer. Do not open/unzip it.

Import

Step 1: Go to the Control Panel of the new course, and then select Tests, Surveys and Pools.
Step 2: Select Surveys.

Step 3: Click Import Survey.

Step 4: Brow se to the saved .zip file and click Submit.

Step 5: The survey uploads and is added to your list of available surveys.
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From the Control Panel, click Grade Center and then click the
drop down arrow that corresponds to the survey column. Quick Column Information
Choose Attempts Statistics. You will see each question and
the number of responses each question option received.

Edit Survey

Attempts Statistics

Q: How do | view individual responses? Download Results YT —mr

When a student takes a survey in Blackboard, a green check- View Grade History
mark is placed in the survey’s corresponding grade center
column for the student.

Edit Column Information
Column Statistics
Note: Instructors are unable to view student’s individual Set as External Grade
guestion responses for a survey. To view individual responses,
create a test instead of a survey.

Show/Hide to Users

Clear Attempts for All Users

Sort Ascending
Sort Descending

Hide Column




