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Forward thinking. World ready.

Step 1: From the Control Panel, select Course Tools and then select Tests, Surveys and Pools, then Tests

Course Tools ‘

Announcements

Blackboard Collaborate

Blogs 1
Collaboration

Contacts

Course Calendar |
Course Messages :
Discussion Board ‘
Glossary |
Journals |
McGraw-Hill Higher Education |
Power User Enroliment

Respondus LockDown Browser

Tests, Surveys, and Pools

guestion types are not automatically graded.

|
|
Rubrics }
SafeAssign |
Self and Peer Assessment | Tests
Send Email | Tests are sets of questions that are graded to measure student performance. Once a test is created here, it must be deployed
Tasks | within a content folder before students can take the test. Test results are reviewed in the Grade Center. Note that some

ests. Surveys. and Pools
WIRS [ 1ot Suarveys, and F‘ccl:|

=3

Step 2: Select Build Test

Tests Test Information

Tests are a means of assessir

Build Test

Step 3: Provide a name for your test, the
description and instructions are optional.
Click Submit.
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Step 4: Add Questions to your test. Click on the drop down arrow next to Create Question to view the
various question types.

Test Canvas: Test your BlackBoard Knowledge

The Test Canvas allows you to add and edit questions, add Question Sets or Random Block

Create Question Reuse Question Upload Questions

Calculated Formula

Calculated Numeric
Either/Or

Essay

File Response ate Question drop-down list
Fillin Multiple Blanks
Fillin the Blank

Hot Spot

Jumbled Sentence
Matching

Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering

Quiz Bowl

Short Answer

True/False

Step 5: Enter the Question Text.

Question
Question Title

Question Text

T T T T Paragraph ¥ Aria ¥ 3(M2pt) VY = =t~ |'L|-|#]| & BiAA
D 0OQ =S EEF T T, S K 8 - -
D@ M - T« @@L E MTML £S5

Step 6: Select the Number of Answers, enter the possible answer choices, and mark the correct answer.
Step 7: Enter Feedback (optional) for the student to see.

Step 8: Categories and Keywords are not necessary unless you want to use those features.

Step 9: Click Submit.

Step 10: Repeat Steps 4-9 to add additional questions to your test.



RN

e
=

7% S FORT HAYS STATE UNIVERSITY
,/'v\\ LEARNING TECHNOLOGIES
\\

e

e

V/

How to Deploy a Test in Blackboard

Forward thinking. World ready.

Step 1: Select the Content Area (Assignments, Course Documents, and Learning Modules) where you
want to add a test and select the appropriate option from drop-down arrow next to the Assessments
menu item and select Test.

Week 1

Build Content v Assessments v Tools v Partner Content v

Test

Survey

Assignment

Self and Peer Assessment
Mobile Compatible Test

McGraw-Hill Assignment

Step 2: Select the appropriate test from your list of existing tests (in the list, you will see only NON
deployed tests).

. Add Test

Create a new Test or select an existing Test to deploy.

Craate a New Test Create

Add an Existing Test (HIST111 Quiz 4
LDRSET0 Exam
HHPF Exam 10/24
HHF Exam 3
F5Y415 Exam 3
Sample Quiz
Fake Exam
Exam 1 (LDRS50 SIAS)
LODRS 302 Exam
LDRS 220 Exam FHEU S|AS b

Z. Submit

Click Submit to add this Test. Click Cancel to quit.

Cancel
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Step 3: Choose the options that you want applied to this test or survey.

TEST AVAILABILITY

Make the link available e Yes

Add a new announcement for this Yes
test

Multiple Attempts
Allow Unlimited Attempts
Number of Attempts

Score attempts using

Force Completion

Set Timer
ted o

60 Minutes
Auto-Submit

OFF ON
OFF: Th Tis given t
ON:: Test will e (

Display After 05/14/2015 i 10:09 AM

tes as mmy/dd/yyyy. Time may be entered in any increment.

Display Until (05142015 [@ 10:10 AM

nm/dd/yyyy. Time may be entered in any increment.

Password

€ a passt

Note: Make sure that you select “yes” to Make the Link Available or your students will not have the
ability to see the survey or test.



%
N

2¥3e FORT HAYS STATE UNIVERSITY

y LEARNING TECHNOLOGIES

.
/,.\

Forward thinking. World ready.

Test Availability Exceptions allows you to set the set differently for students who need extra time, extra

attempts and extra availability dates to take the test. This is how you allow student who have a disability
to take extra time in the tests.

You can setup a due date for the tests and check an option to prevent students taking the tests after the

deadline. Students will receive a message after the due date, notifying them that the test can no longer
be completed.

T

TEST AVAILABILITY EXCEPTIONS

Choose the self-assessment, feedback, and presentation options that you w ant applied to the

test/survey and then click Submit when finished. Results of your test/survey will be found in the Grade
Center.

SELF-ASSESSMENT OPTIONS

# Include this Test in Grade Center score calculations

Hide results for this test completely from the instructor and the Grade Center
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Feedback Options:

In the Show Results and Feedback to Students section, you can set which results and feedback are
available to students after they complete a test or survey. You can set one or two rules using the drop-
down lists. You cannot choose some rules in combination. After you select a rule in the first drop-down
list, some may not appear in the second drop-down list.

If conflicts in rules occur, the most permissive settings for that user or group of users is granted. For
example, students will receive the greatest number of attempts and longest availability time.

The following image shows the two default options applied to tests: After Submission and Score per
Question. If you make no changes in this section, students see their overall test scores and the scores
earned for each individual question after they submit their tests. Select more options to determine what
else they see, such as the correct answers or your feedback.

SHOW TEST RESULTS AND FEEDBACK TO STUDENTS

After Submission All Answers Correct Submitted

———ChOOSe———m . All Answers Correct Submitted

Please Note: Students can always see their overall test scores. You cannot change that option from
this page. If you do not want them to see their scores yet, access the Grade Center column's
contextual menu and hide the column from students. However, when you hide a test column from
students, they see nothing about the test in My Grades. When they access the test in the content
area, they receive a message stating when they submitted the test. No scores appear.

Q: How do | export my test or survey to another course?

The Test and Survey Managers let you import and export tests and surveys for content and
collaboration. Tests or surveys can be reused by exporting the entire test to your local computer, and
then importing the file into another course’s Test or Survey Manager. When the test or survey is
imported, modifications may be made to customize it for the new course.

Export

Step 1: Go to the Control Panel and select Course Tools, then select Tests, Surveys and Pools. Select
either Tests or Surveys depending on which assessment you wish to export.

Step 2: Click the grey arrow and then select export.

Step 3: Save the .zip file to your computer. Do not open/unzip it.
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Import

Step 1: Go to the Control Panel of the new course. Select either Tests or Surveys depending on which
assessment you wish to import.

Step 2: Click Import.

Step 3: Brow se to the saved .zip file and click Submit.

Step 4: The test uploads and is added to your list of available tests. Reviewing Assessment Results:
Q: How do | view grades?

When students take a test in Blackboard, their score is automatically entered in the Grade Center. To
view a student’s individual question responses, click the Double-down arrow in the student’s score field
and select Grade Details. Instructors can also download Survey and Test results to Excel. Go to the
appropriate assessment column in the Grade Center, click on the grey arrow and select Download
Results. Be sure to select T ab in order to open the file directly in Excel and then Click to download
results.

Q: How do | grade the short answer questions?

Assessments that require grading (short answer or essay questions) will appear as an exclamation point
in the Grade Center. Put your cursor in the Grade Center cell of an individual student’s assessment, click
Grade Details to see the student's individual answers. When the Grade Details page appears, click the
Open Attempt. You can modify the point distribution for any question by placing your cursor in the
textbox for a given question and editing the number of points shown. T hen, click Submit to save any
changes.

Q: How secure are on-line tests? How can | make them more secure?

In any online test, there is a risk of cheating. At this time, there is no way to be certain your student is
the one actually taking the test or is not using unapproved sources to find the answers. This does not
mean that the test feature is Blackboard should not be used. To increase test security you can add
passwords, randomize questions, set time limits, or administer them in a proctored lab environment.
One good use of the test feature in Blackboard is for practice or review tests. The Allow Multiple
Attempts setting will let the student take the test and return to re-take it after reviewing the material.
The random sampling and question pool features are helpful in providing different versions of each test.



