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You need Adobe Acrobat Pro to create fully accessible PDFs
by using its built-in accessibility checker tool. Please follow the steps in Adobe Software Products to
request a free Adobe Creative Cloud license from FHSU. 




PDFs Created from a Microsoft Word Document




Please locate your original MS Word document and make sure
it is accessible by following the steps in How to Create Accessible MS Word
Document. Then export or save your MS Word document as a PDF. All
accessibility features will be carried over to the newly generated PDF. 




PDFs Created from a Scan 




Scanned PDFs are not accessible unless you convert them for
optical character recognition (OCR). You can use Adobe Acrobat to recognize the
texts in your scanned PDFs. 




Make Your PDF OCR




	Please open your PDF, then you can locate this
function under View à
Tools à Enhance
Scans à Open.
Then you can add the shortcut 
 
 
  
  
  
  
  
  
  
  
  
  
  
  
 
 
 

 
 to your Adobe Acrobat
launching page. 










	Once you enable Enhance Scans, please
select from its dropdown menu in the center top tool bar area to identify the
PDF type as a Scanned Document or a Camera Image. 
	If it is a Scanned Document, then please make
sure that Recognize Text is checked. 
	You can select the text language from Recognize
Text dropdown menu. Then you can click Enhance to make your PDF OCR. 









Check Accessibility




Once your PDF has OCR, then you can use the Accessibility
Checker to run a Full Check. 









Note: Before you use Full Check
function in the Accessibility tool, you need to Autotag Document first. 









Then please follow the steps in Adobe
Acrobat DC Accessibility Checker tutorial to fix the issues in the PDF
document. 




Common Issues in a PDF Document




	Set
the document’s language
	Add
Alternative Text 
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		Accessible course content makes it easier for everyone to read and access your materials and can help improve overall quality and usability. There are many low-effort adjustments you can make to start creating more accessible […]
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			Creating Accessible Instructional Videos		
	

	
October 21, 2019
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		Do you want everyone to access your instructional videos, but you don’t know where to start? Here is few tips and tools to make your videos accessible. Tips to create accessible videos Creating accessible videos […]
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April 16, 2018
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		Educators have several options that can make their course content accessible for free. In the following article from Cult of Pedagogy, Jennifer Gonzalez outlines four tools that can help students better engage with course content […]
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			Chart Your AI Journey-From Student’s Perspectives		
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		GenAi adoption in higher education is increasing. It is incorporated in learning methodologies and research practices for faculty and students to enhance critical thinking and engagement in their learning process. From March to September 2023, […]
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		Introduction from Provost Jill Arensdorf Overview of Tenure/Promotion and Annual Eval/Merit: Jill Arensdorf and Amber Nickell Developing a Vision that Leads to Action to Promotion: Angela Walters Making a Case: Ginger Williams and Tim Davis […]
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		The following table is adapted from the table developed by Oregon State University Ecampus accessible via https://ecampus.oregonstate.edu/faculty/artificial-intelligence-tools/blooms-taxonomy-revisited.pdf. Attribution 4.0 International (CC BY 4.0). Distinctive human skills associated for each level are defined by (Anderson & […]
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